ANSA-EAP Aide-memoire


	Background
	What was the impetus for this note?
	

	Purpose
	What is the targeted result?
	E.g.:

You met with a partner (formally/informally) and your objectives were:

· To begin the process of establishing an appropriate, professional working relationship with the lead person in a partner org 

· To explain ANSA EAP or its role in the Philippines

· To familiarise yourself with the potential resource person or a profile a partner org



	Key points 
	What were the key points discussed or raised during the meeting or conversation/discussion?
	

	Issues emerging
	
	

	Proposals for ANSA EAP
	
	

	Next steps 
	
	

	Target Dates (if applicable)
	
	

	Submitted by
	
	

	Date Submitted
	
	


